1

UY BAN NHAN DAN TINH SONLA CQNG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG SON LA Doc 1ap - Tu do - Hanh phiic

S6666CDSL-KTCL Son La, ngay 22 thang 11 nam 2023
V/v huéng dan cach thirc cong khai cac ndi
dung bao dam chat luong

Kinh gtri: Cac don vi truc thudc

Cin ctir Ké hoach sé 133/KH-CBSL ngay 11/5/2023 cua truong Cao dang Son
La vé viéc hoan thién hé théng thdng tin bao dam chat lwong;

Can ctr Béo cdo s6 232/BC-CDSL ngay 28/9/2023 vé két qua van hanh hé
thng thong tin bao dam chét luong nam 2023 cua truong Cao dang Son La;

Thuc hién Thong bao s 318/TB-CDSL ngay 13/11/2023 két luan tai phién hop
giao ban cong tac dam bao chat luong thang 11 nam 2023 cua Hiéu trudng truong Cao
dang Son La.

Pé dam bao tinh thong nhat, dong bo trong viéc cong khai cac noi dung theo
quy dinh tai Théng béo sé 137/TB-CPSL ngay 08/6/2023 phan cong quan Iy hé thdng
thong tin bao dam chat luong, Nha truong hudng dan cac don vi cach thic céng khai
noi dung bao dam chat lugng nhu sau:

1. Cong khai tai website caa Phong, Trung tam.

Tung Phong, Trung tam tao thém thu muc méi vé céng khaibao dam chat lwgng
trén website cua don vi theo thtr tu: Cong khai bao dam chat lwgng/cac thu muc bat
bugc cong khai/cap nhat cac van ban, thdng tin can cong khai twong ¢ng véi cac thu
muc. Cu thé nhu sau:
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- VD: Trén giao dién website P.TCHC: Ngoai cac thu myc da cé nhu: TRANG
CHU:; TIN TUC-SU KIEN; GIOI THIEU; CO CAU TO CHUC; VAN BAN NOI BO
can tao thém thu muc moi 13 CONG KHAI BDCL. Trong thuy muc CONG KHAI
BDCL tao 1ap thu muc nho vé nodi dung cong khai nhu TTHC. Sau d6 cap nhét cac van
ban can cong khai twong ung theo thu ty:

CONG KHAI BDCL/TTHC/Vin ban

2. Cong khai tai website cia cac Khoa

Tung Khoa tao thu muc théng tin: CONG KHAI BDCL/Mméi dung cong khai
(15 ngi dung theo BC sé 232/BC-CHSL)/cap nhat cac van ban, théng tin can cong khai
tuwong (ng vai cac thu muc.

Trén giao dién website cua tirng khoa, ngoai thu muc da c6 can tao lap thém thu
muc méi CONG KHAI BBCL. Trong d6, tao cac thu muc nho veé noi dung cong khai
nhu sau:

1. Céng khai BODCL/Muc tiéu dao tgo/Van ban:

- Quy ché t6 chirc, hoat dong ctia Nha trudng;

- Muc tiéu chat lugng hang nim cta Nha truong.

2. Cong khai BOCL/Muyc tiéu CTHT/Van ban:

- Quyét dinh thanh 1ap don vi;

- Quyét dinh giao quan 1y cac CTDT;

- Quy dinh vé kién thiec, ky nang toi thiéu va nang lyc nguoi hoc can dat sau
khi tot nghiép;

- Chuong trinh dao tao.

3. Cong khai BOCL/Nhu c4u nhan luc, tuyén dung/Vdan bdn:

- Bao céo két qua khao sat cac bén co lién quan nam 202...; (liy tir T.TSVL)

- Cac bao cao cua cac sd, nganh c6 lién quan; (néu co)

- B4o c4o khao sat cua khoa; (néu co)

- Cac vin ban tuyén dung cua cac doanh nghiép.

4. Cong khai BDCL/Tai liéu nguoi hoc/Van ban:

- Sb tay sinh vién va thong tin dao tao;

- Chuong trinh dao tao;

- Chuong trinh chi tiét mon hoc;

- Bang téng hop két qua kiém tra, danh gia thuong xuyén va dinh ky;

- Két qua danh gia cac mon hoc (Puong dan dén Cong thong tin dao tao).

5. Cong khai BDCL/Quy ché kiém tra, thi va xét cong nhdn tot nghiép/Van ban:

- Quy dinh quan 1y t6 chirc kiém tra, thi két thac moén hoc va xét cong nhan tot
nghiép;

- Quy dinh quan 1y, to chirc cac ky thi ¢6 tmg dung CNTT;
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- Quy dinh vé danh gi4 cia ngudi hoc d6i véi cac mén hoc/mo dun.

6. Cong khai BDCL/Cdc ngi quy, quy ché ciia Nha truong/Van ban:

- Quy ché dao tao cao dang, trung cap nhom nganh giao duc nghé nghiép;
- Quy ché dao tao cao dang, trung cap nhom nganh dao tao gido vién;
- Quy ché dao tao két hop;

- Quy dinh mién giam, bao luu két qua hoc tap;

- Quy dinh vé thuc hanh, thuc tap;

- No1 quy phong chay, chira chay;

- Quy ché cong tac HSSV;
- Quy ché vé xét diém rén luyén, xét cap hoc bong, khuyén khich hoc tap, khen
thudng, ky luat;

- Quy ché ¢b van hoc tap va gido vién chu nhiém;

- Quy dinh vé tiép nhan, giai quyét cac yéu cau, kién nghi ctia HSSV.

7. Cong khai BDCL/Vin ban vé ché dj, chinh sdach hién hanh doi voi
nguoihoc/Van ban:

- Quyét dinh s6 53/2015/QP-TTg ngay 20 thang 10 nim 2015 cua Tha tudng
Chinh phu vé chinh sach ndi tra ddi véi hoe sinh, sinh vién hoc cao déng, trung cép;

- Quyét dinh vé viéc ban hanh huéng dan thuc hién ché @6 chinh sach ddi véi
hoc sinh sinh vién truong Cao dang Son La;

- Quy dinh v& mién giam hoc phi;

- Quy dinh vé Hoc bong khuyén khich hoc tip d6i véi hoc sinh, sinh vién
truong Cao dang Son La;

- Chinh sach khuyén khich nang cao chit luong day va hoc trong hoat dong
gido duc va dao tao tinh Son La theo Nghi quyét sé 124/2019/NQ-HPND ngay
06/12/2019 ciia HDND tinh Son La (Quyét dinh s6 706a/QP-CDSL ngay 15/10/2021
cua truong Cao dang Son La);

Quyét dinh sd 157/2007/Qb-TTg ngay 27/9/2027 va Quyét dinh s
05/2022/QD -TTG ngay 23/3/2022 vé Chinh sach tin dung ddi v6i HSSV.

8. Cong khai BBCL/Ké hoach tw van viée lam cho nguoi hoc sau khi 16t
nghiép/Van ban:

- Ké hoach tu vén viéc 1am cho nguoi hoc sau khi tot nghiép;

- Ké hoach t6 churc/ tham gia Ngay Hoi tu van viéc lam.

9. Cong khai BPCL/Ké hoach to chire hodc phoi hop t6 chire héi cho viée lam
dé nguoi hoc tiép xiic voi cac nha tuyén dung hang nam/Van ban:

- K& hoach t6 chitrc hoi cho viée lam dé ngudi hoc tlep xuc vo1 cac nha tuyén
dung hang nam;

- K& hoach phéi hop td chure hoi cho viée 1am dé nguoi hoc tiép xuc vo1 cac nha
tuyén dung hang nam.

10. Céng khai BDCL/Danh séich céc nha tuyén dung tham gia té chirc hdi cho
viéc lam hang nam/Van ban:

- Danh sach cac nha tuyén dung tham gia t6 chirc hoi cho viéc lam hang nim.

11. Céng khai BDCL/Bdo cdo két qud cong tdc e van viéc lam hang nam/Van
ban:

- Bao c4o két qua cong tac tu van viée lam hang nam. ‘

12. Cong khai BDCL/Bdo cdo két qua té chirc hodc phéi hop t6 chirc héi cho
viée lam dé nguwoi hoc tiép xiic véi cde nha tuyén dung hang ndam/Van bdn:

- Béo céo két qua td chirc hoi chg viée lam dé nguodi hoc tiép xuc voi cac nha
tuyén dung hang nim;
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- B4o céo két qua phdi hop t6 chirc hoi cho viée 1am dé ngudi hoc tiép xtc véi
cac nha tuyén dung hang nim.

13. Cong khai BOCL/Vi tri viéc lam sau khi tot nghiép, hinh thire ddo tao, ké
hoach t6 chire ddo tao cdc nganh, nghé do khoa qudn 1y/Van ban:

- CDR chuong trinh dao tao;

- K& hoach tb churc ddo tao nim hoc:

- Ké hoach t6 churc dao tao tai doanh nghiép;

- Ké hoach ngoai khoa, thi tay nghé hang nim.

14. Cong khai BBCL/Cdc diéu kién dam bdo t6 chire hoat déng day-hoc doi véi
tirng nganh, nghé do khoa quan 1y/Van ban:

- Quyét dinh giao khoa quan 1y cac nganh nghé;

- Quyét dinh ban hanh danh muc dinh murc kinh té ki thuat nganh, nghé dao tao;

- Danh muc cac phong thyc hanh kém theo may moc thiét bi;

- Danh sach Giang vién Khoa;

- Danh muc Gi4o trinh tai lidu theo nganh, nghé;

- Co s& vat chét, trang thiét bi day hoc va céac hinh anh theo nganh, nghé;

- Hoat dong dao tao tai doanh nghiép (Ké hoach, bao cdo, hinh anh hoat dong);

- Ké hoach thi giang vién gioi, hinh anh hoat dong;

- K& hoach thi tay nghé cho HSSV, hinh anh hoat dong;

- Nghién ctru khoa hoc (Danh sach giang vién, dé tai) néu cé.

15. Cong khai BOCL/Ty Ié ngueoi hoc tot nghiép cé viéc lam déi véi tirng nganh,
nghé do khoa qudn ly/Van ban:

- Béo c4o ti 16 HSSV d3 tdt nghiép, c6 viéc lam ting nam hoc.

V6i mdi noi dung céc khoa tién hanh cap nhat cac vian ban cong khai tuong ting
v6i tirng ndi dung cong khai.

Trén day 1a Hudng dan vécach thie cong khai bao dam chét luong, céc don vi
hoan thanh viéc cong khai trude ngay 30/11/2023. Bé nghi cac don vi nghiém tuc thuc
hién./.

Noi nhin: HIEU TRUONG
- BGH (chi dao);

- Cac don vi (thuc hién);
- Luu: VT, KTCL.
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